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1. O6uue mosoKeHus

1.1. Ha3nayenme

Hacrosimee IlonokeHne COAEp)KUT IPOLEAYpbl, HAINPaBICHHbIE Ha MPEJOTBpALICHUE
U BBIIBJICHHE HapyILIEHUW 3akoHonarenscTBa Poccuiickoit denepanuu, yCTpaHEHHUE MOCIEACTBUN
TaKUX HApPYIICHUH 10 00pabOTKe U 3alIUTe MEPCOHATBHBIX NTaHHBIX paboTHHKOB B MKJIOY n1/c No2
nrt Haropck (nanee — Pabotonarens).

1.2. Hean pa3padorku Iosoxenus

[ensto Hacrosmero [lonoxenus sBisercs:

— ofecrneyeHue 3alUThl MpaB U CBOOOJ pPaOOTHUKOB MEPCOHAIBHBIX JAHHBIX IPH
00paboTKe NMEePCOHATBHBIX JaHHBIX, B TOM YHMCJIE 3alIUThI IIPaB HA HEIPUKOCHOBEHHOCTb
YaCTHOM JKU3HM, TUYHYIO U CEMEHHYIO TaliHY;

— o0ecriedeHHE COOTBETCTBUSL YCJIOBHH W  TOpsiAKa OOpabOTKM — MEepCOHAIBHBIX
TpeOOBaHMUSAM, YCTAaHOBIICHHBIM 3aKOHOIATEIECTBOM PD;

—  YCTaHOBJICHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIULI, UMEIOIIMX JOCTYI K IEPCOHAIBHBIM
JTAaHHBIM, 32 HEBBINIOJHEHUE TPeOOBaHUI HOPM, PEryIMpPYIOIIMX 00pabOTKYy M 3alUTy
[IEPCOHANIbHBIX JTaHHBIX.

1.3. O6aacTh npuMeHeHUs

ITonoxenne npuMeHsercs:
— K mpoueccam PaGoromatens, B KOTOPBIX BeAeTCs 00pabOTKa MEpCOHATBHBIX JaHHBIX

pPabOTHHKOB;
— KO BceM 000cobeHHbIM TIofipasaenenusam Paboronarens;
— KO BceM oricaM U yJaIeHHBIM COTPYIHUKAM, HE3aBUCUMO OT UX MECTOMOIOKEHUSI.

1.4. Ayautopus
[TonoxxeHne mpeHa3HAYECHO IS CIETYIONIMX COTPYAHUKOB PaboTonaTens u ui:
-  pabOTHUKU;

~  PYKOBOAMTEIH MOJpPa3/ICIICHU;
—  PYKOBOAMTENM M COTPYAHUKHU MOApa3ACICHUN 10 YIPaBIECHUIO IEPCOHATIOM U KaJPOBOM
pabore;
— TpeTbM JMIa, KoTopeiM PaboronareneM mnopyueHo o00pabaThiBaTh MEPCOHAIbHbIC
JIaHHBIE.
[Tox coTpyaHMKaMy B HACTOAIIEM TIOJIOKEHWH TMOHUMAIOTCS JIUIA, COCTOSIINE B TPYHAOBBIX
WIH JIOTOBOPHBIX OTHOIICHHAX ¢ Paboromarternem, a TakKe COTPYIHHKH OpPTraHM3aINi, KOTOPHIM
PaGoromarenem mopydeHa o00paOoTka TEpPCOHAIBHBIX JAHHBIX paOOTHUKOB  (Jamee —
«COTpyaHUKIY).
CoTpyIHHKH JOJDKHBI OBITH O3HaKoMJIeHBbI ¢ [lomokeHweM, a Takke C JIOKYMEHTaMH,
Ha KOTOpBIE OHO CCBIJIAETCS, B YACTU MX KacaroIeincs.

1.5. HopmaTuBHO-NpaBOBble OCHOBAHUS

[TonoxeHue pa3paboTaHO B LENSAX peaTU3aINH CISIYIOIINX HOPMATUBHO-TIPABOBBIX aKTOB:

- Koncruryuus Poccuiickoit @enepanuu;

- Tpynosoii Kogekc Poccuiickoit @enepannu;

—  I'paxxnmanckuii kogekc Poccuiickon @enepanuu;

—  ®enepanbHbiidi 3akoH «O0 wHGOpManK, HHHOPMAIMOHHBIX TEXHOJIOTHSIX M O 3aIUTe
nHpopmanun» ot 27.07.2006 Ne 149-D3;
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—  @enepanbHbli 3aK0H «O nepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3;

— TlocranoBnenue IlpaButrenbctBa P® «OO0 yTBepkaeHHH TpeOOBaHUN K 3allIHTe
MEPCOHAIBHBIX ~ JTAHHBIX TMpU UX 00paboTke B HWH(POPMAIMOHHBIX CHCTEMax
nepcoHanbHbIX JaHHBIX» OT 01.11.2012 Ne 1119;

— IlocranoBnenue IlpaBurensctBa Poccmiickoit  ®@enepauun  «O0  yTBEpX ACHUHU
[TonoxxeHust 06 0COOEHHOCTSIX 00PaOOTKU NMEPCOHAIBHBIX JJAHHBIX, OCYIIECTBIISIEMON 0e3
HCII0JIb30BaHUs CPEJCTB aBTOMaTu3auum» ot 15.09.2008 Ne 687;

- Ilpuka3 ®@enepanbHON choyx0bl 1O Hag30py B cdepe CBA3M, HHOOPMAITMOHHBIX
TEXHOJIOTHI U MacCOBBIX KOMMYHUKaIui «O0 yTBepKIeHHH TpeOOBaHUI K COIEPIKaHUIO
cormacus Ha o00pabOTKy NEpPCOHANbHBIX JIaHHBIX, pa3pelIeHHBbIX PaboTHUKOM st
pacnpoctpanenus» ot 24.02.2021 Ne 18;

- IIpukaz ®CTIK Poccun «O6 yrBepxkaernn CocTaBa M COIAEPIKaHMS OPraHU3aIlMOHHBIX
U TEXHUYECKUX Mep MO oOecreueHuto 0e30MacHOCTU MEePCOHATBHBIX TaHHBIX MPHU HX
00paboTke B MHGOPMAITMOHHBIX CUCTEMaX MEePCOHAIBHBIX JaHHBIX» oT 18.02.2013 Ne 21;

—  IlpaBuna BHyTpeHHero TpyaoBoro pacnopsaka MKIOVY n/c Ne2 nrt Haropck;

— llonutuka B oTHOmeHHH 00paboTkuM mepcoHanbHBIX AaHHBIX MKJIOY n/c «2 mrr
Haropck .

1.6. Cpoxk aeiicTBUsI ¥ OPSIAOK BHECEHHUsI U3MeHeHH i

[TonoxeHue NEHCTBYET ¢ MOMEHTA YTBEPIKICHUS U JCHCTBYET OECCPOYHO IO YTBEPXKICHUS B
HOBOU PEIaKIIMU WU TPUHATHS JOKYMEHTA, €r0 3aMEHSIFOIIETO.

[TonoxeHne MOAJICIKUT PETYSIPHOMY MEPECMOTPY € MEPHOAMYHOCTHIO HE pexe 1 paza B 3
roja, a TakkKe B Cllydae M3MCHCHHS TpeOOBAHHH 3aKOHOAATEIhCTBA, M3MEHEHUS OIICHKH PHCKOB
nH(popManuoHHOM O6e30macHoCTU. I3MEHEeHUs B MOJI0KEHNE BHOCATCS ITyTEM M3/IaHKsI HOBOM BEpCUU
U O3HAKOMIICHUSA C HUM COpr,I[HPIKOB, a TakKXKe JIUII, OCYHIGCTBJ'IHIOHII/IX 06pa60TKy HCpCOHaHBHBIX
JTaHHBIX.

Cpok XpaHeHHs TOCIe MPEKPALIECHHS 1eHCTBUSA: TOCTOSHHO.

1.7. Hcnosb3yemMble COKpalIeHUS
IIln — nepcoHaAIbHbIE JaHHbIE.

2. YcaoBusi 00paGoTKHU MEePCOHATBHBIX JAHHBIX

2.1. OcHOBHBIE CBeICHUSHA

[Tepeuenp PaGOTHHKOB MEPCOHATIBHBIX JaHHBIX, MepeueHb 00pabaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX, TMPUHIMIIBL, [EJW U OCHOBAaHUS A OOpaOOTKM NEpCOHAJBHBIX JaHHBIX HPUBEICHBI B
[TonmuTuke B oTHOIIEHUHN 00paboTku nepcoHanbHbIX TaHHBIX MKJIOY 1/c Ne 2 nirt Haropck (nasee -
[TonuTuka).

B TlonuTHke Takke OTpa)k€Hbl MpaBa paOOTHUKOB MEPCOHAJIBHBIX NAHHBIX M CBEIEHUS O
MOPSAJIKE HAIpaBJIeHUs1 oOpallleHui 1 00paTHOM CBS3H.

[Tonoxenne UCnoIb3yeT NOHATUS U ONpPENETIeHUs B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM
oT 26.07.2006 Ne152-®D3 «O nepCOHAIBHBIX TAHHBIX .

B mnonoxeHuum aeTanu3upyloTCs  OTAEIbHBIE NPOLEAYpbl U YCIOBUS  00pabOTKU
NEPCOHAIBHBIX JIAaHHBIX, a TAKXKE OINPEIENAI0TCs 005 3aHHOCTH COTpYAHUKOB PaboTtonarens B chepe
IIEPCOHAJIbHBIX JaHHBIX.

B otnenpHbIX Bonpocax Ilonokenue ccpuiaeTcss Ha BHEIIHNUE JOKYMEHTBI.

2.2. OcHOBHBbIE 00513aHHOCTH COTPYAHUKOB, Pa0OTAIONINX C MEPCOHATbHBIMHU JAHHBIMHU
Kaxxaplii cOTpyTHUK, TOTYYUBIIHHI JOCTYN K EPCOHATBHBIM JTaHHBIM, 00s3aH:
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—  OTIMYaTh TEPCOHAIbHBIC JTaHHBIC, B TOM 4YHCIE OOC3MYCHHBIC, U yBaXaTb NpaBa H
HWHTEpeCHl uX obnanaTens (pabOTHUKA);

— 3HaTh meau o0pabOTKH MEPCOHAIBHBIX JAHHBIX U YMETh OOOCHOBATh HEOOXOIUMOCTH
K10} KaTeropuu NepCOHANBHBIX JTaHHbBIX;

—  HMeTh OCHOBaHUS JJisi cOopa, 00pabOTKM U mepeadu NepCOHATBHBIX JaHHBIX U OTINYATh
CUTyallilu, B KOTOPbIX OCHOBAaHHA OTCYTCTBYIOT,

- 3alquaTh NCPCOHAJIBHBIC JaAHHBIC (HpI/IHI/IMaTb YCTAaHOBJICHHBIC MCPbI 6630HaCHOCTI/I).

2.3. KoH}uaeHUHATbHOCTH NEPCOHAIBHBIX JAHHBIX H 00513aTe/ILCTBA COTPYIHMKOB

2.3.1. TlepcoHanbHbIC NaHHBIC SBISIOTCS KOH(DHICHIIMATBHOW MH(DOpPMAIMEH W COXPAHSIIOT
3TO CBOMCTBO BCE BpeMs 3a UCKIIOYEHHEM CUTYyalluid, B KOTOPBIX PaOOTHHK Jlaj COrjlacMe Ha uX
pacnpocTpaHeHue.

2.3.2. PaOoTHMKM HE JOJDKHBI OTKa3bIBaThCsl OT CBOMX IpPaB Ha COXPAaHEHHE U 3allUTy
TalHBI.

2.3.3. CoTpyaHHKH, ITOTYyYHBIINE JOCTYI K MEPCOHATBHBIM JaHHBIM, TOJDKHBI COOIIOAATh B
UX OTHOIICHUH PEXUM KOH(PHIECHIIMATHLHOCTH, HE PACKPBIBATh TPETHUM JIMLIAM M HE PACIIPOCTPAHSIThH
NepCOHAbHBIE JaHHBIE 03 coriacus padOTHUKA MIIM HHBIX OCHOBAHUH.

2.3.4. Ilpu npuéme Ha pabOTy COTPYTHHKOB, B OOS3aHHOCTH KOTOPBIX BXOAHUT 00paboOTKa
MEePCOHANBHBIX JaHHBIX cienyeT opopmiate Qba3amenbcmeo 0 HepasnauleHuy KOHQDUOeHUUATbHOU

unopmauuu (Hpunooscenue Ne 2 k llonoorcenuio no obpabomxe nepcounanvivix oanunsvix 8 O0).

2.4. OoparHas cBsI3b NPU 00PaGOTKe MEePCOHATBHBIX TAHHBIX

24.1. Ecnm o00paboTka KOHKPETHBIX IIEPCOHANBHBIX JaHHBIX HE MPEAyCMOTpEeHa
00S3aHHOCTSIMM ~ COTPYAHHMKA, TO OH 00s3aH O0OpaTUThCS K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJIUTEIIO ISl IPUHSITHS PELICHHUS O TTPOIOIDKEHHS 00paOOTKH.

2.4.2. Ecmm 00paboTKa KOHKPETHBIX IMEPCOHAJBHBIX JAHHBIX HE IMPEIyCMOTpEHa IENsIMHU
00pa0oTKH, ycTaHOBJIEHHbIMU Paboroparenem, TO COTPYOHHK MM €ro PYKOBOJIUTENb OO0s3aH
00paTUTBCS K COMPYOHUKY, OMBEMCMBEHHOMY 3a OP2AHU3AYUI0 0OPAOOMKU NEPCOHANbHBIX OAHHbIX
JUI. TIPUHATHUS PELIeHUs 1O KOHKPETHOM CUTyalluM WIM KOPPEKTHPYIOLIEro IeWCTBUS IS BCeX
MOJIOOHBIX CUTYAIH.

2.5. Tlopsinok cOopa mepcoHaNbHBIX JAHHBIX
2.5.1. TlepcoHanbHbIE JaHHBIE MOTYT OBITH MTOJYYEHBI OpraHU3aIMeH TTyTeM:
—  MpenoCTaBJIEHUs PaOOTHUKOM OPHUTHMHAIOB HEOOXOAMMBIX IOKYMEHTOB, M3TOTOBJICHUS
UX KOIIHM;
—  BHECEHUS CBEIICHHH B y4eTHBIE (DOPMBI JOKYMEHTOB HIIH HH()OPMAITMOHHBIX CUCTEM;
— Ha3HaueHus paboOTHUKY (MIeHTU(UKATOpbI, TabeabHblE HOMEpA, JIOTHUHBI, ajapeca
3JIEKTPOHHOMN TOYTHI U JIP.);
— ompeneneHus (BBIYMCICHUs) B Ipolecce OOeCleYeHHus TpaxJIaHCKO-TIPaBOBBIX,
TPYAOBBIX MJIM MHBIX IPABOBBIX OTHOILIEHHUH C HUM;
—  aHanM3a MaccUBOB MH(popManuu (OOIBIIMX JaHHBIX, TPU HAJTHMYUH BO3ZMOKHOCTH);
—  OmIpejeNieHHs] CBEACHUN O paOOTHHWKE TpH HAOMIONEHWH 3a HUM (BUIACOHAOIIOJEHUE,
3aMuCh TIEPETOBOPOB U Jp.);
—  ¥3 00menoCTYMHBIX (IMMyOJWYHBIX ) MCTOYHUKOB MH(POPMAIIHH;
—  OT TPeThHX JIULI.
2.5.2. PaboTtomarenr MoOKeT TmosiydaTb M oOpaOaThiBaThb IEPCOHAJIbHBIC JIaHHBIC
UCKJTIOUYUTENIFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAaHOBJICHHBIM IIENSIM U TPU HAIUYUH
IIPAaBOBBIX OCHOBAHUM.
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2.5.3. Ilepen HawaioMm cOopa TEPCOHATBHBIX MJaHHBIX [IOJDKHA OBITH OOecTieueHa
BO3MOXXHOCTh O3HaKOMJIEHUs pabOTHMKAa C UeNsIMH, MCTOYHHKaMH M crocodamu  cOopa
MEPCOHAIIBHBIX TAHHBIX, a TAK)KE YCIOBUAMHU UX 00padboTku ([lomuTukoi, 1oroBopom).

25.4. Ilpu HE0OXOAMMOCTH TMONYYUTh NEPCOHAIBHBIC JaHHBICE PAOOTHHUKA OT TPEThEH
CTOPOHBI COTPYIHUK KAO0pP0B8020 NOOpaszdeieHus NOKEH YBEIOMHTH 00 3TOM paOOTHUKA JO JAThI
3ampoca, COOOIIMB €My O IeNsAX, oObeMe, MPEIIoJiaraéMbIX HMCTOYHHMKAX, CIOCO0aX MOJydeHUs
JAHHBIX, HAMMEHOBAaHWU 1MO0 (aMUIMKM, WMEHH, OTYECTBE M aJpece oreparopa y KOTOPOro
3aIpalBalTCS HEOOXO0IMMBIE CBEJICHUS H MOJTyYUTh MMCHbMEHHOE COTJIacHe.

255. Tlpyu monydeHHMH TIEPCOHANBHBIX JIAHHBIX, pa3pPEIICHHBIX pPa0OTHUKOM IS
pacrpocTpaHeHusi, He0OXOAUMO IOJIYYUTh OT PaOOTHUKA OTIEIBLHOE COTJIACHE HAa UX 00paboTKy,
1100 yIOCTOBEPUTHCS, YTO COTJIACHME HA PACIPOCTPAaHEHHE NMEPCOHAIBHBIX JaHHBIX, PaHee JaHHOE
paboTtHHKOM Jipyromy OrniepaTopy MepcoOHABHBIX TaHHBIX, pa3peniaeT Paboronarento oOpadaThIBaTh
€ro MepCOHAIIbHBIC TAHHBIC B ONPEACIICHHBIX IEIISX.

2.5.6. He 3aBucuMo oT crioco0a MoTy4eHus IEPCOHAIBHBIX TaHHBIX:

— JUYHOCTh pabOTHWKA JOJDKHA OBITh MOATBEpXKIEHA coTpyaHukamu Oreparopa B

JOCTATOYHOM ISl KOHKPETHBIX TPABOBBIX OTHOIICHUN CTCTICHH;
—~  TPaBOMEPHOCTH 0OPabOTKH €ro NepCOHANBHBIX JaHHBIX JOJDKHA OBITH yCTAaHOBJICHA.
—  J0JDKHA OBITH TIPOBEPEHA UX JJOCTOBEPHOCTD.
2.5.7. Tlpu noctyrienun uHGOpMAIMU O PaOOTHUKE OT OTIPABUTENS, TUYHOCTH KOTOPOTO
HE MOET ObITh UJICHTU(UIIMPOBaHA (110 IEKTPOHHOM mouTe, ¢akcy U T.11.), COTPYIHUK 00s3aH:
—  TIpU HEOOXOJUMOCTH YCTAHOBJICHHSI KOHTAKTa ¢ paOOTHUKOM M MPOAOJDKEHHS PabOThI ¢
HUM TIPHUIJIACHTH €r0 Ha TEPPUTOPHUIO MPEINPHUITHS W B IOCICICTBUU TPH KOHTAKTE
BBITIOJTHUTH €T0 UJICHTH(PHUKAIUIO;

— B OTCYTCTBHE HEOOXOJMMOCTH MPOJODKEHHS KOHTAKTa ¢ paOOTHUKOM — HE pPearupoBaTh
U yJAJIUTh COOOIIEHNUE.

2.5.8. Ilpu cOope mepcoHaJIbHBIX AAHHBIX, B TOM YHCIE MOCPEICTBOM HH()OPMAIIMOHHO-
TeJIeKOMMYHUKalnoHHOU ceT «HTepHeT», PaboTonarens obecreunBaeT 3amuch, CUCTEMATH3AIIHIO,
HAKOIUICHHE, XpaHEeHHe, yTouHeHHe (0OHOBIICHHE, U3MEHEHHE), U3BJICUECHUE MTEPCOHATBHBIX JaHHBIX
rpaxaan Poccuiickoii @enepanuu ¢ UCHOIb30BaHUEM 0a3 MaHHBIX, HAXOISIIUXCS HA TEPPUTOPUU
Poccuiickoit ®enepanun

2.6. Cornacue Ha 00padOTKy MEePCOHAIBLHBIX IAHHBIX U €r0 0T3bIB

2.6.1. Cornacue paboTHMKa Ha OOpabOTKy €ro MepCOHAIBHBIX JAaHHBIX HEOOXOIUMO B
cllydasix, B KOTOpPbIX 00si3aHHOCTh Omneparopa oOpalaThiBaTh MEpPCOHANbHbBIE JaHHbIE HE0OXoauMa
JUTSI €T0 ACSTENBHOCTH (I1€JI€H), HO He TPEeIyCMOTpPEeHa 3aKoHOAaTeIbcTBOM Poccuiickoit denepanuu,
JIOTOBOPOM C pPa0OTHUKOM WM JPYTUMH YCJIOBHUSMH MOANYHKTOB 2-11 myHkra 1 crateu 6
@denepansHoro 3akoHa Poccuiickoit ®enepannu ot 27.07.2006 Ne 152-®3 «O mnepcoHaTbHBIX
JTAHHBIX».

2.6.2. Cornacue kaHaujaTa Ha TPYAOYCTPOMCTBO Ha 00pabOTKYy NpeAOCTaBIEHHBIX WM
pe3toMe, aHKeT, CBEJICHUI JJIsl 3aKII0UEHHs TPYJOBOTO JI0TOBOpa, HE TpeOyeTcs, eCii TaKUe JaHHbIE
oOpabatsiBatoTcst He Oosee 30 qHEH.

2.6.3. Cornacue pabOTHHKA B MUCbMEHHOH GopMe opopMITSETCS B CITydasix, yCTaHOBICHHBIX
3akoHoAarenscTBoM P®D, mo ¢opme, npusenenHoi B Ilpunoxenun 3 k Ionoxkenuto no odpadoTke
nepcoHabHbIX JaHHBIX B OO.

2.6.4. ]lns OTAENBHBIX CIlydaeB NHUCBMEHHOE COIJIACHE JOMycKaeTcs OQOPMHUTH C
pabOTHHKOM B paMKax TPYZOBOTO JIOTOBOPA WJIM JIOTIOJHUTEILHOTO COTJIALICHUS K HEMY C y4ETOM
BCceX TpeOOBaHM, MpeabsIBIAEMbIX (eaepanbHbiM 3akoHoM oT 27.07.2006 Ne 152-03 «O
NEPCOHAJBHBIX [JaHHBIX» K NHCbMEHHOW ¢(opme cormacus. K TakuM cuTyanusiM OTHOCUTCS
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00paboTKa MepCcoOHANBHBIX JAaHHBIX paOOTHUKA, B paMKaxX YCJIOBHH Tpyaa, KoTopblie Paboromarens
IIPEJOCTABIIAET BCEM COTPYAHUKAM U HE MOXKET 0€3 3HAUMTENIbHBIX 3aTPaT UX BBIOOPOYHO OTMEHUTH
11 OTJCNIBHBIX COTPYIHUKOB B Cllydae OT3bIBa UMH corjacus. Takue ycioBHsl TOJKHBI IeHiCTBOBATh
B TEUEHHE BCEro CpoKa JEHCTBHsS TPYAOBOIO JOrOBOpPAa WM 3aKJIIOYaEMOro ¢ pabOTHHUKOM
JOTIOJTHUTEIBHOTO COTJIAIICHUSI K TPYAOBOMY JOTOBOpY. Takke B TakuxX CHOy4asx TPYAOBBIM
JOTOBOPOM MOTYT OBITH HPEAYCMOTPEHBI YCIOBHS OOpPaOOTKM IEPCOHANBHBIX JAaHHBIX B Clydyae
pacToOpKEHHUs TPYIOBOTO JOTOBOpA.

2.6.5. Cornacue paboTHHKA HE TpeOyeTCs B CISAYIONMUX CIydasK:

1) oOpaboTka TEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBAaHHU TpyJOBOTO
kojekca  Poccuiickoit  ®Depepanmu  WaM  MHOrO  (emepasibHOrO  3aKOHa,
YCTaQHaBJIMBAIOLIETO €€ 1€Jlb, YCIOBMS NOJYYEHHs IEPCOHANBHBIX JAHHBIX M KpYr
CyObEKTOB, IIEpCOHAIbHBIE JIaHHBIE KOTOPBIX MOJJIeKAT 00paboTKe, a Takke
OIpEeNIeNIAIOIIEro MOJIHOMOYHUS paboToIaTeNs;

2) 00paboTKa MePCOHATBHBIX JAHHBIX OCYLICCTBIISCTCS B LENAX MCIOIHCHUS TPYIOBOTO
JI0TOBOPA;

3) 00paboTka MepcOHANBHBIX AaHHBIX ocymiecTisiercs OO i CTAaTUCTHYCCKUX HITH
WHBIX HAYYHBIX IIEJIe MPU YCIOBHU 00S3aTEIHHOTO O0E3IMYMBAHUS TTEPCOHATBHBIX
JTAHHBIX;

4) 00paboTKa MEePCOHAIBHBIX JAHHBIX HEOOXOAMMA JUIS 3AIUThI KHU3HHU, 3I0POBbS HIN
UHBIX >KM3HEHHO BaKHBIX HHTEPECOB paOOTHHKA, €CIIM IOJIyY€HHE €ro COIJacHs
HEBO3MOXKHO;

5) mo TpeOOBaHMIO TIOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B  CllydasXx,
IPEIYCMOTPEHHBIX (pe/lepaTbHbIM 3aKOHOM.

2.6.6. PaboTHHMK BIpaBe OTO3BaTh COrJIacKe Ha 0Opa0OTKY MEPCOHATIBHBIX MaHHBIX. llpm
sToM Paboromarens MOXKET MNPONOIKUTH OOpPabOTKY NEPCOHAIBHBIX JaHHBIX, €CIM HMMEIOTCS
OCHOBAHUs JJIs1 UX 00paboTKH Oe3 coryiacus.

2.6.7. Ilpu oT3BIBE corylacusi Ha paclpoCTpaHEHHUE MEePCOHAIBHBIX AaHHBIX Paboromarens
JIOJKEH MPEKPaTUTh UX 00pabOTKy M pacrpocTpaHeHHeE.

2.7. Otka3 pa0OTHHKA NMPeJOCTABUTH NMEPCOHAIbHbIC JaHHbIEe WM aTh cOIJiacue Ha
00padoTKy ero nepcoHAJbLHbIX JAHHBIX

2.7.1. Ecnu pabOTHHK OTKa3bIBa€TCSl MPENOCTaBUTh CBEIEHHS, HEOOXOAMMBIE U
oOsi3aTenbHbIe IS Leneld uX 00paboTKH, YCTAaHOBJIECHHBIX 3aKOHOM, JIOTOBOPOM, JTHO0 OTKa3bIBACTCS
JaTh coriacue Ha oOpabOTKy yKa3aHHBIX CBEACHMM, COTPYAHHUK, OTBETCTBEHHBIN 3a cOOp CBEIECHUH,
JOJKEH Pa3bsICHUTh eMY IOpHINYECKUE TIOCIIEeICTBUS TaKOTr0 0TKa3a (C yKa3aHHEeM 3aKOHOATeNIbHBIX
OCHOBaHUM).

2.7.2. TumnoBas ¢hopma pa3bsicHEHHs B MHUCbMEHHOH (opme npezcTaBieHa B [Ipunoxenun 1
K ITonoxenuro.

2.8. OOume NpUHUHUNBI 00PAGOTKHM MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

2.8.1. Ilpm 0o0pa0oTKe  MEpPCOHAJIbHBIX  JAHHBIX corpyaHuku  PabGortonarens
PYKOBOJICTBYIOTCSI TpeOoBaHMsIMEA TpyI0BOTO KOJIEKCa,

2.8.2. B cootrBercTBUU cO cTaTheit 86 TpynoBoro kojekca Poccuiickoit Depepanuu B memsax
obecrieyeHus IpaB U CBOOO/ UeJIOBeKa U rpaxklaHuHa JupekTop PaboTonarens u ero npeicTaBUTENN
npu o0pabOTKe NEepPCOHAIBHBIX JaHHBIX pPA0OTHHKA JOJDKHBI COOMIONATh CIEeRyIoIue oomue
TpeOoBaHUs:

2.8.2.1. OOGpaboTka MEPCOHATIBHBIX JAHHBIX MOXKET OCYLIECTBISATHCS HMCKIIOYUTEIBHO B
nensax oOecreueHHst COOIIOCHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJEHCTBHA
pabOTHHKAaM B TPYIOYCTPOMCTBE, OOYYCHHH W TMPOJABMKECHUHU TO CIyk0e, oOecreueHus JITUYHON
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0e30macHOCTH  pa0OTHHKOB, KOHTPOJS KOJMYECTBA W KAauecTBa BBINMOIHAEMON paboThl |
o0ecrnieueHuns: COXpaHHOCTH UMYIIIECTBA.

2.8.2.2. Tlpu onpeneneHun oObeMa M coziepkaHusl 00padaThIBAEMbIX TIEPCOHATBHBIX JIAHHBIX
PabGoTtonarens nmomkeH pykoBoacTBoBaThes Konctutymmeit Poccuiickoit ®enepannu, TpyaoBbsiM
KozaekcoM Poccuiickoit denepannu 1 MHBIMU (eiepaIbHBIMU 3aKOHAMHU.

2.8.2.3. Tlpy npuHATHM pEIIECHWH, 3aTparuBalOIMX HHTEpechl paboTHHMKa, Paboromartens
HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX IAHHBIX PAOOTHHKA, MOJTYYCHHBIX UCKIIOUUTEIILHO
B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOW 00PAaOOTKU MIIM SJIEKTPOHHOTO MOJTYUSHHS.

2.8.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PaOOTHHUKA OT HEMPABOMEPHOIO UX HUCIOJIH30BAHUS
WIK yTpaThl obecrieuuBaercsi PaboTonareneM 3a cyeT ero CpeAcTB B MOPSAKE, YCTAaHOBICHHOM
benepanbHBIM 3aKOHOM.

2.8.2.5. PaboTHUKM W WX NPEACTABUTEIM JTOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIHCKY
c nokymMeHTamu PabGoTonaTens, yCTaHaBIMBAIOIIUMU TMOPSIOK OOpaOOTKHU MEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTIX B ATOH 00JIaCTH.

2.9. Tlepenaua mepcoHATbHBIX JAHHBIX

2.9.1. Ilpu mepenave nmepcoHaANbHBIX JaHHBIX paboTHHKa PaboTomarens 1omKeH coOmoaaTh
cienyromme TpeOoOBaHMs:

2.9.1.1. He coo0miaTh nepcoHaabHbIC TaHHBIC PaOOTHHUKA TPEThEH CTOpOHE O€3 MMCbMEHHOTO
coryacusi pabOTHHUKA, 32 UCKIIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B LEINSAX MPeaynpeKaeHus
YIpO3bl XKHU3HU U 3JOPOBbIO PAOOTHHUKA, a TAK)KE B CIIydasiX, yCTAHOBJIEHHBIX (e1epaIbHbIM 3aKOHOM.

2.9.1.2. He cooOmare TmepCOHANbHBIE JIaHHBbIE pA0OTHHMKA B KOMMEPUYECKHX IIENIX
6e3 ero mnuchbMeHHOro corjacus. OOpabOTKa TMEepPCOHANBHBIX JTaHHBIX paOOTHHUKOB B IIEJSX
MPOJBIDKEHHSI TOBAapOB, paboOT, YCIyr Ha pHIHKE IyTeM OCYIIECTBICHHUS MPSIMbBIX KOHTAKTOB
C MOTEHUUAIBHBIM TOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3U JIOMYCKAeTCs TOJNBKO C €ro
MIPEIBAPUTEIILHOTO COTJIACHS.

2.9.1.3. ITlpenynpenuTs UL, MOJYYUBIIUX MEPCOHATIbHBIC TaHHbIE PaOOTHUKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JUIIb B LESX, Ul KOTOPbIX OHU COOOIIEHBI, U TPeOOBaTh
OT 3TUX JIML MOJTBEPXkAEHUS TOro, 4YTO OTO TMpaBWio cobOmojeHo. Jluma, moxyduBIIME
NepCOHAJbHbIE JlaHHBIE PAa0OTHHKA, O0053aHbl COONMIOJATh PEXUM KOH(QUAECHIUATBHOCTH U
obecrieunBaTh  0€30MACHOCTh  TEPCOHAIBHBIX  JaHHBIX paboTHWKA. JlaHHBII TYHKT He
pacrpocTpaHsieTcs Ha CiIy4ad Tepefadd MepCOHaIbHBIX JAHHBIX PAOOTHHUKOB B COOTBETCTBHUHU C
TpeboBaHUsIMHU 3aKOHO1aTeahCcTBa PD.

2.9.1.4. OcymecTBisaTh Tmepeaady TMEpCOHATBHBIX JJAaHHBIX pPAaOOTHUKOB B Tpeaenax
OpTaHU3aIH B COOTBETCTBUH C HACTOSINM [lonokeHueMm.

2.9.1.5. Pazpemare JOCTyNl K INEPCOHAIBHBIM JAHHBIM PaOOTHHUKOB TOJIBKO CIEIHMAIbHO
YIIOJIHOMOYEHHBIM JIMIIaM, MIPU 3TOM YKa3aHHBIE JIUIA JOJDKHBI UMETh MPaBO IOJIy4aTh TOJBKO TE
NepCOHAJIbHbIE JTaHHbIE pa0OTHHKA, KOTOPhIe HEOOXOAUMBI JJIsl BBITOJTHEHNUSI KOHKPETHON (DYHKIINH.

2.9.1.6. IlepenaBaTh mepcOHAJbHBIE JaHHbIE paOOTHHKA MPEICTABUTENSIM pPaOOTHHUKOB
B MOpAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KonekcoM Poccuiickoin dPenepanuu, W OrpaHUYHUBATH
3Ty HHQOPMAIIMIO TOJIBKO TEMH TEPCOHAIBHBIMUA JaHHBIMH paOOTHHKA, KOTOpPbIE HEOOXOIMMEI
UTSL BBITTOJTHEHUSI YKa3aHHBIMHE MTPEJICTABUTEISIMA UX ()YHKIIHH.

2.10. OopaboTKa MepcoHATbHBIX TaHHBIX
2.10.1. ITopsimox 06pabOTKH MEPCOHANBHBIX TaHHBIX OMPEACISIECTCS:
—  BHYTPEHHUMH OpraHU3aLMOHHO-PACTIOPAUTEIbHBIMH JOKYMeHTaMu Paboronarens;
—  JIOJDKHOCTHBIMH MHCTPYKIHSMH U 005I3aHHOCTSIMU COTPYAHUKOB;
—  JIOKyMEHTallMel Ha UCIOJIb3yeMble HHPOPMALIMOHHBIE CHCTEMBI U CEPBHCHI;
—  periamMeHTaMH pabodnX MpPOIECCOB.
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2.10.2. O6paboTka TEPCOHATBHBIX JAaHHBIX HAa  OYMaXHBIX  HOCHUTENISIX  JIOJDKHA
COOTBETCTBOBATh  TpPeOOBaHUSIM  UHcmpykyuu — no  0opabomke  NepCOHANbHbIX  OAHHbIX,
ocyuecmensaemoul bes ucnoavsosarus cpeocms asmomamuzayuu, 8 MKJIOY o/c Ne2 nem Hazopck.

2.10.3. O6paboTka MEepCOHAIBHBIX JAHHBIX C HCIIOIB30BAHUEM CPEJICTB aBTOMATH3alUU

JIOMYCKAETCSl TOJIBKO C MCIOJIB30BAHUEM IPEIHA3HAYEHHBIX JUIS 3TOr0 MH(POPMALIMOHHBIX CHUCTEM
MEPCOHAIBHBIX JAHHBIX, IPEJOCTABICHHBIX COTPYIHUKAM IIEPCOHAIBHBIX KOMITBIOTEPOB.

2.10.4. [lepeuenv unpopmayuonusvix cucmem NePCOHANbHLIX OAHHLIX, UCNONb3YEMbIX 6
MKJIOY o/c Ne 2 nem Haeopck, B KOTOPBIX COTPyIHUKaMH paspeuiaercsi o0pabaThiBaTh
NEPCOHAJbHBIC TaHHBIC, a TAaK)KE KAaTErOpHU MEPCOHAIBHBIX JaHHBIX, Pa3pelICHHBIX K 00paboTKe B
HUX, & TAaKXKE YPOBHHU 3alIUIIEHHOCTH TEPCOHAIBHBIX JAaHHBIX, KOTOpbIe TpeOyercsi 00ecreuuTh,
YTBEPXKIACTCS IPUKA30M.

2.10.5. TpeboBanust Kk oOecnedeHUI0 COTpyaHUKamMu Pabotomatens 0e30macHOCTH
NEPCOHATBHBIX JAHHBIX IPH aBTOMATH3MPOBAHHOW 00pabOTKe ompenenstorcs Hucmpykyuet
noab306amento _no obecneyenuro 0e30nacHoOCmu NepcoHANbHbIX OAHHbIX Npu_ux obpabomke c
UCNOIb3068AHUEM CPeOCE ABMOMAMU3AUUU.

2.11. locTyn K MepcoHAJTbHBIM JAHHBIM

2.11.1. loctyn K HMEepCOHAIBHBIM JaHHBIM OTPAaHMYUBACTCS OPraHU3aMOHHO-TEXHUYECKUMU
MepaMHu.

2.11.2. Jlonyck coTpyaHUKa K 00pabOTKe MepCOHATbHBIX TAHHBIX MPOU3BOAUTCS MTyTEM:

—  YTBEpXKACHHUS NEpevHs JOJDKHOCTEH, MOMYyLIEHHBIX K 00paboTKe COOTBETCTBYIOIIMX

KaTeropuii NepCcoOHaIbHBIX IaHHBIX, U3aHUs IPUKA30B;

—  BO3JIOKEHHUS Ha PaOOTHUKA KOHKPETHBIX 00sS3aHHOCTEN (B COOTBETCTBUU C JOJKHOCTHOM
WHCTPYKIHEH, PETIIaMEHTOM POIlecca MHBIX BHYTPEHHUX JOKYMEHTOB);

— Jomycka B ToMenieHHs (YTBepKIEHHEM TIepedHed JIOHDKHOCTEH COTpPYIHUKOB
JOMYIICHHBIX B TIOMETIEHHS);

— gomycka K 0OpaboTKe MepCOHaJbHBIX JaHHBIX ©0€3 MCIOJIb30BaHMUS CPEICTB
aBTOMaTHU3allUH;

—  JIomycKa K pecypcaM MH(GOPMALMOHHBIX CHCTEM MEePCOHABHBIX JaHHbIX;

—  JIomycka K paboTe ¢ CpeACTBaMU KpUNTOrpaduyecKkoi 3aIinThl;

—  JIOmycKa K OO0S3aHHOCTSM 10 00€3JIMYMBAHUIO/aHOHUMH3AIMH TTEPCOHAIBHBIX JTaHHBIX
(mpu HEOOXOAMMOCTH ¥ HAJTMYUU ITPABOBOM BO3MOKHOCTH).

2.11.3. K 00paboTke TepcOoHaIbHBIX MaHHBIX PaboTomareneM MOMYCKAarOTCS COTPYAHUKH,
JIOJDKHOCTH KOTOPBIX YKa3aHbl B JIOKyMeHTe «[lepeuens doasxcnocmeti compyonukos MKJ/JOY o/c
Ne2 nem Hazopck, oonyujennvix Kk 06pabomke nepcoHanbHblX OAHHBIX C UCHOIb308AHUEM CPeOCmE
aemomamuzayuu u 6e3 UCNnoab308aHusi cpedcme asmomamusayuuy (nanee — Ilepeyens, dopma
onpezeneHa B [Tpunoxxennn 5 x [Tonoxxenuto o o6paboTke nmepcoHanbHbIX JaHHBIX B O0).

2.11.4. IlpenocTtaBneHre Jaonmycka K o00paboTKe NEpCOHANbHBIX JAaHHBIX COTPYAHUKAM,
JOJDKHOCTH KOTOPBIX HE BKJIIOUEHBI B [lepedens, 3anpelieHo.

2.11.5. lonyck K o00pabOTKEe TMEpPCOHATBHBIX MAHHBIX MPEIOCTABISETCS COTPYAHUKY
PaboTonaresnst HCKITIOYUTENBEHO MTOCIIE BHITIOTHEHHUS CIEAYIOIINX MEPOTIPUSTHI:

— TMOANUCAaHUS  COTPYAHUKOM  Obs3amenbcmeéa  cOmpyoOHUKA,  HEnocpeoCcmeeHHO
ocywecmeniiowe2o  00pabomKy — NEPCOHANbHBIX  OAHHLLX, 00  obecneueHuu
KoH@uOoenyuanonocmu nepconanvhvix oannvix (Ilpunoxenne 2 x IlonoxeHuio 1o
00paboTke nepcoHanbHbIX HaHHBIX B O0);

— O3HAKOMJIGHUS COTPYIHHKa TOJ POCHUCh C TIOJOXXKECHUSAMH 3aKOHOJATENIbCTBA
Poccuiickoit denepanui 0 MEpCOHANBHBIX IAaHHBIX, B TOM YHCIIE TPEOOBaHUAMHU K
3alIUTe MEPCOHATBHBIX  JAHHBIX, JOKYMEHTaMM, ONPEACISAIOIIMMU  IOJUTUKY
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PaGortonarens B oTHOImIEHHH 0OpabOTKHM MEPCOHAIBHBIX NAaHHBIX, JIOKATLHBIMUA aKTaMHU
o BOMpocaM OOpabOTKH TEPCOHAIBHBIX MJaHHBIX, W (WIM) OOyYEeHHE YyKa3aHHBIX
COTPY/IHUKOB;
—  TPOXOXJCHUS PAOOTHUKOM HHCTPYKTaXa IO TpaBWiIaM oOpaOOTKH W oOecredeHus
0€30MaCHOCTH TEPCOHAJIBHBIX JIAHHBIX C BHECEHHEM COOTBETCTBYIOIEH 3amucH B
Kypnan yuéma uncmpyxkmasiceii no npasunam oopabomku u obecneyenuss 6e30nacHocmu
nepconanvHulx Ooannvix (nanee — JXypHan ydyera MHCTpYKTaxel, ¢opma mpuBeneHa B
[Mpunoxxenuu 6 x [TonoxeHuto mo 06padoTKe nMepcoHaNbHBIX AaHHBIX B O0).
2.11.6. O3nakomiienne cotpynHukoB ¢ [lepeuneM o3HawaeT MH(DOpPMHpPOBAHHE HX O (aKTe
J0ycKa K 00pabOTKe MEePCOHABHBIX JAHHBIX KaK C UCIOJIb30BAaHUEM CPEICTB aBTOMATH3AIMH, TaK
1 0e3 UCTOJIb30BAHUS CPEJICTB AaBTOMATH3AIIHH.

2.12. UncTpykKTaku u uHGOPMUPOBaHHE

2.12.1. PaOOTHUKM W WX TPEACTABUTEIM JOJKHBI OBITH O3HAKOMIJICHBI I10J] POCIHCH C
JTOKYMEHTaMH padO0TO/aTelNs, YCTaHABIMBAIOIIMMH TOPSIAOK OOpabOTKH MEPCOHATIBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MPaBax U 00S3aHHOCTIX B ATOH 00JIaCTH.

2.12.2. PaboTonareneM MpoBOAATCS IEPBUYHBIC M TIEPUOJUUECKUE MHCTPYKTAXKHU 10 TIOPSIIKY
00paboTKu 1 obecnieueHus 0€30MaCHOCTH MEPCOHATBHBIX TAHHBIX.

2.12.3. IlepBuyHblid MHCTPYKTaX MpoBoAuTCA Tpu mpueMe (mepeBone) CoTpyqHUKa Ha
JOJKHOCTh, MPEINOoNaralilyro JONYycK K 00paboTKe MEepCOHANbHBIX JAaHHBIX, Iepel HayaioM
paboueii 1esITeNbHOCTH.

2.12.4. Tlepuonnyeckuit THCTPYKTaXK MIPOBOAUTCS:

— TpU BHEIPEHHWH HOBBIX IPOIECCOB, MOAXOJOB U TPAKTHK OOpaOOTKH IMEepCOHATBHBIX

JaHHBIX;
— TO pe3ylbTaTaM MOHUTOPHHTa  3aKOHOJATEJIhCTBA, HOPMATHBHBIX  IPABOBBIX
JTOKYMEHTOB;

— IO UTOraM MIpPOBEAEHUS BHYTPEHHUX IMPOBEPOK COCTOSHUS 00pabOTKM M oOecredeHus

0€30IaCHOCTH MEPCOHATIBbHBIX JAHHBIX;

— IO UTOraM INpPOBEJECHUS BHEIIHUX AyIUTOB, & TaKXKe KOHTPOJII CO CTOPOHBI HAJ30pHBIX

OpraHoB.

2.12.5. Opraam3anuio HWHCTpYKTaxed ocymecTBisieT CompyOoHux, omeemcmeeHHbvlll 3a
opeanuzayuio 0bpabomKu nepcoHANbHLIX OAHHBIX COBMECTHO ¢ CompyOHUKOM, OmMEemcmeeHHbiM 3a
obecneuenue 6e30NaACHOCMU NEPCOHAILHBIX OAHHDIX.

2.12.6. [IlporpaMMa HMHCTpYKTa)ka MO TOPSIKY 0OpabOTKM W oOecredeHus: 0e30macHOCTH
MEPCOHATBHBIX JaHHBIX (opMupyeTrcs s KaKAOTO TMOApa3feiieHus WHAWBUAYAIbHO W B
3aBHCUMOCTH OT 00s13aHHOCTEH COTPYIHUKA MOXKET BKIIIOYATh CJIEAYIOIINE TEMBI:

—  CBeleHHs O Mpolieccax 00pabOTKU MEPCOHABHBIX JaHHbIX;

— TpaBOBBIE BONPOCH OOpPAaOOTKM MEPCOHAIBHBIX JAHHBIX, LEJNH, OCHOBAaHMS, IpaBa,

obsi3anHOCTH PaboTHuKa, onepaTopa;
-~ o0mue TpeboBaHUA K MOPSAIKY 00paOOTKH NMEPCOHATBHBIX JTaHHBIX;
—  TpaBuiIa 00pabOTKH NEPCOHANBHBIX JIaHHBIX B CEPBHCAX U MHPOPMAITMOHHBIX CUCTEMAX;
—  IpaBWJIa HEABTOMATHU3UPOBAHHOW 00pabOTKU MEPCOHAIBHBIX JaHHBIX (00paboTKH
OyMaXKHBIX HOCUTEJEH);

— TpaBWIa UCIOJB30BAHUS CPEJCTB aHTUBUPYCHOW M MApPOJILHOM 3alUThI, TPUMEHIEMbIX
B OpTraHU3aINH;

—  TOPSAOK JECUCTBUI IPU BO3SHUKHOBEHUH BHEIUITATHBIX CUTYALIUM;

—  OTBETCTBEHHOCTh 3a HapyIlIeHHE MpaBHJI 0O0pabOTKM W oOecreyeHus Oe30MacHOCTH
MEePCOHANBHBIX JTaHHBIX.
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2.12.7. 3anuck 0 TIPOBEICHHOM MHCTPYKTaXKE 3aHOCHUTCS B JKypHan yuéma uncmpykmasiceil.
B xypHase yuuTbIBaIOTCS JIBE TEMbI HHCTPYKTaXkKa!

— O3HAKOMJIGHHWE COTpyJHHKAa TMOJA POCHUCh C TOJOXKEHUSAMH 3aKOHOJATENIbCTBA
Poccuiickoit denepanuy 0 NEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE TPeOOBaHHUAMHU K
3al0IUTe  MEPCOHAJBHBIX  JAHHBIX, JOKYMEHTaMH, ONPEACISIOMNMU  HOJUTUKY
PaboTtonarenst B OTHOLIEHUH OOpabOTKH MEPCOHAIBHBIX JAaHHBIX, JIOKAILHBIMU aKTaMHU
o BOMpocaM OOpaOOTKH TEPCOHANBHBIX MAHHBIX, W (WIH) OOyYeHHE YKa3aHHBIX
COTPY/IHUKOB;

—  TPOXOXKICHUS PAOOTHUKOM HHCTPYKTaXa IO TMpaBWiaM oO0pabOTKH Hu obecreueHus
0€30I1aCHOCTH NIEPCOHAJIbHBIX JAHHBIX;

2.12.8. 3anucek B KypHaje J0HKHA COJIEPKaTh:

—  Jara NpOBEJICHMs HHCTPYKTAXka,;

- @.N.0. nuua, npoumeamero HHCTPYKTax.

— IMoamucek 06 o3HaKOMIICHHH C TOKyMeHTamH (Tema 1);

— IMoamuck 06 nHCTpYKTAXKE (TeMa 2).

- ®.M.0. u noanucCk JIMiia, MPOBOIUBIIETO HHCTPYKTAXK.

2.12.9. Tunosas dopma JKypunana yuema uncmpykmasxceti npuseneHa B IIpuioxxenun Ne 6

K [Tonoxxenuro no o6padoTke nepcoHanbHbIX JaHHBIX B OO.

2.12.10. WHCTpyKTaXH 10 BOMPOCcaM, YKa3aHHBIM B TyHKTe 2.12.6, a Takxke Mo APyrum
BOIPOCaM, MOT'YT NPOBOAUTHCS B DJIEKTPOHHOH (opMe C HMCIIOJIb30BaHHMEM BHYTPEHHEro IopTaja
WIN CUCTEMBI JOKYMEHT0000poTa. Takast cuctemMa J0JKHa ObITh 0OecredeHa:

— peanuM3anyedl MeXaHW3Ma NPOCTOH JJIEKTPOHHOW moanmucH s ¢ukcanuu (¢akra

O3HAKOMJICHUS;

—~  periiaMeHTOM MPUMEHEHHsI AIEKTPOHHON TIOITHCH;

—  COTJIAIIEHUSIMH C COTPYAHHKAMH, B COOTBETCTBHM C KOTOPBIMH TPUMEHSETCS MpPOCTast
3JIEKTPOHHAs! MTOJIHUCH.

2.12.11. [ToMMMO MHCTPYKTaX€eH 171 AOCTHKEHUSI pe3yJIbTATUBHOCTH MEPONIPUATUH 110
3ammre T1paB  PaOGOTHMKOB MEpPCOHAIBHBIX HaHHBIX CompyOHUKOM, OMEEeMmCMmEEeHHbIM  3d
opeanuzayuio 0opabomKy NepcoHAIbHLIX OAHHLIX, OPTaHU3yeTCs MH(POPMHUPOBAHUE COTPYIHUKOB
M0 aKTyaJbHBIM TEMaM U MPAaKTHKaM 00paOOTKH MePCOHABHBIX JIAHHBIX.

2.13. Cpoxu 00padoTKH NMEePCOHATBHBIX JAHHBIX

2.13.1. O6paboTka TMEepCOHATBHBIX JaHHBIX OCYIIECTBISCTCS B (opme, TMO3BOJISIONICH
onpeaenuTh PaboTHUKA, HE JOJBIIIE, YEM 3TOr0 TPEOYIOT e 00paboTKU MEPCOHAIBHBIX JaHHBIX,
€CITU CPOK XpaHEHUS MEPCOHAIBHBIX JNAaHHBIX HE YCTAHOBJIECH (elepalibHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHON KOTOPOT0, BBITOONIPHOOpETaTENEM WIIN OPYUUTENIEM 110 KOTOPOMY siBiseTcsi PaboTHUK.

2.13.2. O6paboTKka NMepCOHANBHBIX JAaHHBIX B IENAX 3aKJIIOYEHHs JoroBopa ¢ PabGoTHHKOM
Npou3BOAUTCS B Cpok He Oomee 30 gueil. B »sTOoM cimydae ocHoBaHueM Uit 00paOOTKH
PaboTonareneM Takux JaHHBIX SIBJISAETCS MPENCTOAIIEE 3aKIIOYEHUE JI0TOBOPA, CTOPOHON KOTOPOTO
WIJIA BBITOJIOTIPHOOpETATEIEM TI0 KOTOPOMY sIBiIsieTcs PaOOTHHK.

2.13.3. Cpoku 00pabOTKM TEpCOHANBHBIX JaHHBIX, O00padaTblBaéMbIX Ha OyMa)KHBIX
HOCHUTEIISIX, OTIPENIENSIOTCS B COOTBETCTBUU C MHCcmpyKyueti no oopabomre nepcoHanibHulX OaHHbIX,
ocywecmensaemol 6e3 ucnoawv3osanus cpeocms asmomamusayuu, MKJ/[OY o/c Ne2 nem Haeopck,
B yTBepKIaeMoM [lepeune mecm XpaHeHus MamepuarbHbIX HOCUmeneli NepcOHANbHLIX OAHHUBIX,
oopabamvisaemvix MKJIOY o/c Ne2 nem Haeopck

2.13.4. Tlpu ompeneneHUu CpOKOB 0OpabOTKHM MEPCOHAIBHBIX JaHHBIX, 00padaTHIBAEMBIX B
cepBUCax M HMH(POPMALMOHHBIX CHUCTEMax IEPCOHAIBHBIX JAHHBIX, CIEIyeT PYKOBOJICTBOBATHCS
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CpOKaMH, OTpeCIICHHBIMU B [lepeune mecm XpaHeHusi MamepuaibHbiX Hocumeneli nepcoHalbHbIX
Odanuwvix, oopabamuvleaemvix 6 Hazeanue opeanusayuu.

2.13.5. PabGoropaTesib MOXET MPOJOJKATh XpaHEHHE U 00pabOTKY MEPCOHATBHBIX JAaHHBIX,
€CJIM 3TO HE0OX0MMO TSI COOTIOIcHUsT TpeOoBaHMii 3akoHoAaTeNbeTBa Poccuiickoit deneparumn.

2.14. YHUYTOXKEHNEe MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.14.1. PaboronaTennb 00s13aH:

2.14.1.1.TIpexpatuth 0O0paOOTKY NEPCOHANBHBIX MAHHBIX M YHHUYTOXHTH II€PCOHAIBHBIC
JaHHBIE B CiIydae OT3bIBA COrIacus Ha O0OpabOTKYy TMEepPCOHAJIbHBIX JaHHBIX B CpPOK, HE
MPEBBIIAIOIINI TPUALIATH KaJICHJAPHBIX THEH C JaThl MOCTYIUICHHUS] YKA3aHHOTO OT3bIBA, €CIIU
00paboTKa OCYIIECTBISJIAaCh HAa OCHOBAaHWUHM COTJIACUS U MPOJODKCHHE TakodW 0O0paboTKu He
TpeOyeTcs Il OCYIIECTBIICHUS MpPaB M 3aKOHHBIX MHTEpecoB Paboromarens wid TPEThbUX JIMII, a
TaKKe JUUISI OCYIICCTBJICHHUS M BBIMOJTHEHHUS BO3JIOKEHHBIX Ha PaboTomaTens 3akOHOAATEIbCTBOM
Poccutickoit deneparuu 00s3aHHOCTEH.

2.14.1.2. YHUYTOXUTh TIEPCOHANBHBIC JaHHBIE B ClIydae HEBO3MOXXHOCTH YCTPAHEHUS
HapyLIEHUN, JOMYIIEHHBIX MPU 0O0pabOTKE MEPCOHANBHBIX NIaHHBIX, B CPOK, HE IPEBBIIIAIONIUI
JecsiTi pabovrX JHEH C AaThl BBISABICHUS TAKUX HAPYIICHHM.

2.14.1.3.YBenomuth PaboTHMKA 00 YHHUYTOKEHUU MEPCOHATBHBIX JAHHBIX MO OCHOBAHUSM,
ykazaHHbiM B nyHkTax 2.13.1 wm 2.13.2 nacrosmero [lonoxkeHuss B CpPOK, HE MPEBBILIAIOLINN
TPUJILIATH KaJICHIAPHbBIX JTHEH.

2.14.2. YHUUYTOXXKCHHE TIEPCOHAIIBHBIX JTAaHHBIX BBIMIOJHSAETCS B COOTBETCTBHHM ¢ Ilopsikom
YHUUYTOXKEHUs nepcoHanbHbIX NaHHbIX B MKJIOY n/c Ne2 nrt Haropck , ¢ yuetom MHCTpYyKIINu 1o
00paboTKe MEePCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMON 0€3 MCIIOIh30BAHUS CPEICTB aBTOMATH3AIUH,
B MKJIOV n/c Ne 2 nrt Haropck.

3. IpaBa u o6s13anHoCcTH PadoTHNKA

3.1. IlIpaBa PaGoTHuka
3.1.1. PaboTHUK UMeeT Mpaso:
3.1.1.1. mony4uTs WHGPOPMALMIO, KACAIOIIYIOCS OOpabOTKH €ro MepCOHAJIbHBIX JaHHBIX
Omnepatopom, B TOM 4uciie HHPOPMALIHIO O:
—  JIMUAX, KOTOpble UMEIOT JAOCTYH K MEePCOHATBHBIM JaHHBIM WJIH KOTOPBIM MOKET OBITh
MIPEAOCTABIIEH TAKOW JTOCTYII;
—  TepedHe 00pabaThIBa€MbIX NIEPCOHANBHBIX JaHHBIX U UICTOYHUKAX WX MOYyICHHUS;
—  Ccpokax 00pabOTKU MEePCOHANBHBIX JTaHHBIX, B TOM YHCIIE CPOKAX UX XPAHCHUS;
— cmocobax WCIIOJHEHUs OMEpaTopoM OOS3aHHOCTEH, YCTAHOBICHHBIX cTaTtheil 18.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIXY;
—  IOPUIUYECKUX TOCIEACTBUAX Ui PaboTHMKA, KOTOpble MOXET IOBJeYb 3a COOOH
00paboTKa ero nepcoHaIbHBIX JaHHBIX.
3.1.1.2. Moxy4uTH AOCTYI K CBOMM II€PCOHATIBHBIM JIaHHBIM;
3.1.1.3. mpocuTh YyTOUHEHUS, OJIOKUPOBAHUS M YHUUTOKEHUSI CBOMX MEPCOHAIBHBIX JTAHHBIX
MIPU YCIIOBUY TTOATBEPKIECHUS (DaKTa HETOUHOCTH JTAHHBIX JINOO HETIPABOMEPHOCTH UX 00pabOTKH;
3.1.1.4. tpeboBaTh u3BemeHUs: PaboTomaTesieM BeeX JIUI, KOTOPBIM paHee ObUTH COOOIICHBI
HEBEPHBIC WJIM HEMOJHBIE TIEPCOHAIBHBIC JaHHbIe, 000 BCEX MPOM3BEIECHHBIX B HUX MCKIIIOUCHHSX,
UCIPABJICHUSAX WIH JONOIHEHUSX;
3.1.1.5. oro3Barh cBoOe coriacue Ha 0OpabOTKYy IMEpPCOHANBHBIX JAHHBIX, €CIU 00paboTKa
OCYILECTBIISIACh MCKIIIOYMTEIBHO HAa €ro OCHOBaHMHM, M MpEeKpalleHHe oO0pabdOTKHM HE Hapyliaer
3aKOHHBIX MIPaB U HHTEpecoB OneparTopa;
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3.1.1.6. momy4uTh pa3bACHEHHE OCHOBAaHMs OOpPaOOTKH €ro MEePCOHANBHBIX JAaHHBIX 0€3 €ro
corjiacusi B Clly4asix, ONpeAeNEHHBIX 3aKOHOAATEeNbCTBOM Poccuiickoit ®enepanuu, TPYIAOBBIM,
IpaXx/1aHCKO-TIPABOBBIM JIOTOBOPOM;

3.1.1.7. Ha 3amuTy CBOMX IIpaB U MHTEPECOB B OTHOIICHUU NIEPCOHAIBHBIX JaHHbIX;

3.1.1.8. Ha oOxanoBaHWe B YIOJHOMOYCHHBIH OpraH IO 3ammre MpaB PaboOTHUKOB
MEePCOHANBHBIX JAaHHBIX WU B CYJACOHOM TOpSAKE HEMpPaBOMEpPHBIC IEHCTBUS WU Oe3neicTBuUs
PaGoronarens mpu 0O6paboTKe U 3aIIUTE €T0 MEPCOHATBHBIX JAHHBIX;

3.1.1.9. Ha BHeceHHE MPEAJOKEHUNH M PEKOMEHIAIMI [0 OpraHW3allid 3allUThl IpaB
PaGoTHHUKOB MEepPCOHANBHBIX TAHHBIX.

3.1.2. KonupoBaTh ¥  JeiaTh  BBIIUCKH  MEPCOHAIBHBIX  JIaHHBIX  pa3peliaeTcs
UCKIIIOYUTENIbHO B CIY)XEOHBIX IENIX B paMKax YCTaHOBJICHHBIX pabodyux MpOIIECCOB,
COTJIACOBAHHBIX C JIUYOM, OMBEMCMBEHHbIM 3 OP2AHU3AYUIO 00PAOOMKU NEPCOHAILHBIX OAHHDIX.

3.2. Oopadorka oopamenuii PaGoTHNKA WM ero NpeacTaBUTeNs

3.2.1. Paboromarenr Bemer pabory c¢ oOpameHussMH U Bompocamu PaOGOTHHKOB
MEPCOHANBHBIX JaHHBIX IO BOIMpocaM OOpabOTKM MX TMEPCOHAIBHBIX TAHHBIX B COOTBETCTBUU C
THonooxcenuem o nopsaoke 63auMoOelicmsusi ¢ CYObeKmamu NepcoOHANbHbIX OAHHLIX U UX
npeocmasumensimu no ONPOcam 0opabomKu nepCcoHAIbHLIX OAHHBIX.

3.3. Oo6si3anHocTH PadoTHMKOB MO 00ecrevYeHUI0 JOCTOBEPHOCTH HMX MEPCOHAIbHBIX
JAHHBIX

3.3.1. ns obecneueHus IOCTOBEPHOCTH IEPCOHAIBHBLIX JAHHBIX PpaOOTHHKH 0O0SI3aHBI
[IPEIOCTABIIATL CBEJEHUA O cebe B ciyyae MX M3MEHEHHsS B CpoK He Ooisiee 14 nHEN ¢ MOMEHTa

HU3MCHCHUA. Pa60TOI[aT€J'II) OPOBEPACT NTOCTOBEPHOCTH CBGI[GHI/II\/'I, CBEpAd AJAaHHBIC, IPECACTABICHHBIC

pabOTHHUKOM, C UMEIIUMICS V PA0OTHHKA JIOKYMEHTAMHU.

3.3.2. B ciyuae u3sMeHeHHs cBeJeHni, PaboTHUK 00s13aH COOOIUTE 00 YTOM 3aBEIVIOLIEMY
MKAOY n/c Ne2 irr Haropck.
4. KoHTpoJsb 00padoTKH NEePCOHAIBHBIX JAHHBIX

4.1. PabGoromarens opraHuM3yeT BHYTPEHHHE U BHEIIHUE ayAMTHl YCIOBUH U TNPOIECCOB
00paOOTKH MEpPCOHANbHBIX JAHHBIX B COOTBETCTBUM C [IopAoKkom npogedeHus nepuooudeckux
nposepox (ayoumos) & obracmu obpabomku u obecnedenusi Oe30NACHOCMuU NePCOHANbHBIX OAHHbIX,
VMBEPHCOCHHBIM 8 OP2AHUZAYUU.

4.2. Tlpu HEOOXOAMMOCTH I TPOBEICHUS ayauTa MPOILECCOB OOpPabOTKH TMEPCOHATBHBIX
naHHBIX PaboTomaTenh MOXKET MPHUBIICYh BHEITHETO MOAPsAYMKa (BHEUTHUN ayauT). B Takom ciydae
PaGoromarens obecrieunBaeT MEPONIPUATHS MO UCKIIOUEHHUIO TOCTYIA MOAPSIYUKA K TIEPCOHATBHBIM
JTAHHBIM.

4.3. IIpoBeieHue BHEIIHETO ayAnuTa OpraHu3oBbIBaeTcs CompyoHUKoM, 0omeemcmeeHHbIM 3d
opeanuzayuto obpabomku nepconanvhvix 0anHvix U Compyonuxom, omeemcmeenuwvim 3a Ub.

5. OTBeTCTBEHHOCTH

5.1. OTBETCTBEHHOCTh 3a COONIOZICHHE TpeOOBaHWUW 3aKOHOJATEIhCTBA Poccuiickoi
denepanuu pu 00pabOTKE M UCTIOIH30BAHUH TIEPCOHABHBIX JIAHHBIX BO3JIaraeTcsl Ha COTPYIHUKOB
PaGoromarens, uMerommMx AOCTY M 0OpabaThIBAIOIIMX TIEPCOHATbHBIC JAaHHBIE B paMKax HUX
JOJDKHOCTHBIX 00SI3aHHOCTEN.

5.2. CoTpymHHKM HECYT OTBETCTBEHHOCTH 3a COOJIIOJICHUE YCIIOBUH  00paboTKH
MEePCOHANBHBIX TAHHBIX, MPABUI M TPEOOBAHUN K 00paOOTKE MEePCOHATBHBIX TaHHBIX, OTPEACICHHBIX
3aKOHOJATEIBCTBOM, HOPMATHBHO-TIPABOBBIMH  JIOKYMEHTAMH, a TakKe OpraHu3alrOHHO-
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pacnopsiIUTENIbHBIMUA ~ JOKyMEHTaMu  PaboromaTens, B  COOTBETCTBUM C  JEHCTBYIOIIUM
3akoHonareascTBOM PD.
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Mpnioxenne Ne 1

K [Tonoxenuto mo O6pa60TK€ TIEPCOHAIIBHBIX JaHHBIX

pa6otarkoB MKJIOV n/c Ne2 nrt Haropck

TUITIOBAS ®OPMA
Pa3bsiCHEHHUS CYOBEKTY NMePCOHAIBHBIX JaAHHBIX IOPUANYECKHX MOCIEACTBII 0TKA3a
NMPeI0CTABUTH CBOM NMEPCOHATbHbIE TaHHBIE
(maTh corjiacue Ha 00padoOTKY MEPCOHAIbHBIX JTAHHBIX)

MHe,

(pamunust UMsE OTYECTBO)

pa3bsACHEHBI IOPUAMYECKUE TOCIEICTBUS O0TKa3a MPEJOCTaBUTh CBOM MEPCOHAIbHBIC JTaHHBIC
(matpb coracue Ha 00pabOTKY CBOMX HepcoHaNbHbIX AaHHbIX) MKIIOVY a/c Ne2 nrt Haropck.

B cootBercTBHM ¢ DenepanbHbIM 3aKOHOM «O mepcoHaNbHbIX JaHHBIX» OT 27.07.2006 Ne 152-
@3 cyOBeKT MepCOHANBHBIX JAaHHBIX 00s3aH MPEJOCTABUTH ONPECICHHBIA MEePEUYeHb JTOKYMEHTOB
u napopmMaruu o cede.

be3 mpemocraBneHus CyObEKTOM TMEPCOHAIBHBIX JAaHHBIX O0S3aTENBHBIX IS 3aKITFOYCHHS
TPYIOBOTO JOTOBOPA TPYAOBOM JOTOBOP HE MOXKET OBITH 3aKITIOUYEH.

« » 20 ronma /
(moamuce) (pacmudpoBka)
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IIpunoxenne Ne 2

k [TosoxeHuto 1o 06p360TK6 TIEPCOHAIBHBIX TaHHBIX

paborarkoB MKJIOV n/c Ne2 nrt Haropck

KypHnan y4dera 3anpocoB u o0pamenunii PaboTHukoB

OT1mer
Ka 00 ara Hoanuce
CocraB A IMoanucek A
yaoBJ- | yaosJe | IIpuun OTBETCTBE
Ne 3anpammBaro |3anpammBa| Lleas 3anpamu IIpumeyan
Mara UM |TBOpPeH| Ha HHOT'O
n/n ee JH10 eMbIX 3anpoca BaIOLLEro ue
3anpoc | Usi MJIM | 0TKa3a COTPYAHH
AAHHBIX Juua
a oo | oTKa3a Ka
oTKa3ze
1 2 3 4 S) 6 7 8 9 10 11
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